
WORKING WITH GROUPS 

• Groups are a tool teachers may choose to use 
• Groups enable teachers to communicate with particular students 
• All annotations and groups established before the upgrade will be 

available in the new format 



Introducing Groups 
Group codes are not required for 
students to access a NelsonNet title  
 
Groups are now an optional teaching 
tool 
 
Groups are managed by teachers from 
the My Groups button on their 
Bookshelf 
 
Green Tick - Groups 
Red Cross – No Groups 



Creating a New Group 
 

1:  
Select the book 

you wish to 
create the 

Group in from 
the My Groups 

view. 
 



Creating a New Group 
 

2: A Groups 
dialogue screen 

will open 
 

 
3: Select New 

Group  
 



Creating a New Group 
 

4: Name your 
group, add a 

brief 
description and 
create a group 

code  
 

Group Code 
Your Group 

Code must be 
at least 6 

characters long. 
Give your 
students a 

group code to 
join the group   

 
5:  Save your 

Group 
 



Creating a New Group 
 

6:  Close 
 



Creating a New Group 
 

7:  New Group 
added to your 

list 
 

 
8: Add or 
remove  

members of a 
group 



Creating a New Group 

9:  Add new 
members by 
typing their 

names. 
Students who 

are registered in 
NelsonNet from 
your school can 

be added to 
your list  

 
 

10: 
Confirm 

addition of 
member to 

group 



COMMUNICATING WITH GROUPS 

• Groups has become a tool teachers choose to use 
• Use groups in the same way as before 
• All annotations and groups established before the upgrade will be 

available in the new format 



Adding annotations to a Group 

Open the 
NelsonNetBook 
you wish to add 
an annotation 
to from your 

Bookshelf 



Adding annotations to a Group 

Go to the page 
in the book you 
wish to add an 
annotation to. 



Adding annotations to a Group 

Open Settings 
Select the 

group you wish 
to save 

annotations to. 
Remember 
My Notes is 

your private set 
of Notes 

 
Each set of 

group notes 
must be created 

individually 



Adding annotations to a Group 

Return to 
NelsonNetBook 

page view 



Adding annotations to a Group 

Create note or 
other 

annotation. 
Ok to close 

Annotation 
tools include 
Notes, Sticky 

Notes, 
Weblinks, links 

to within 
NelsonNetBook 
and sound files. 



Adding annotations to a Group 

New note 
icon appears 

on page 

Nave your 
annotations 
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